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MINUTES 

ST. ALBANS CITY DEVELOPMENT REVIEW BOARD 

REGULAR MEETING 

ST. ALBANS CITY HALL, 100 NORTH MAIN STREET 

6:30 PM, MONDAY, FEBRUARY 3, 2025 
 

Approved 04.07.2025 
 

Members of the Board Present: IN PERSON: Rebecca Pfeiffer, Chair; Tanner McCuin, Vice Chair; Becky Manahan, 

Alternate 

Members of the Board Absent: Emily Biron; Jan Appel, Alternate; Dick Thayer; Rick Coon 

Members of City Staff Present: IN PERSON: Sara Bennett, Property Services Manager VIA ZOOM: Katie Haseltine, 

Minute Taker; Chip Sawyer, Director of Planning and Development           

Members of the Public Present: IN PERSON: R. John Martell; Myrna Martell, Robbie Martell; Amber Sullivan 

A. BEGIN RECORDING AND OPEN MEETING - R. Pfeiffer called the meeting to order at 6:35 PM. 

1. Pledge of Allegiance - R. Pfeiffer led the pledge of allegiance. 

2. Assign Alternates (as necessary) - R. Pfeiffer assigns B. Manahan as an alternate. 

3. Consider any additions or deletions to agenda. - None. 

B. DEVELOPMENT REVIEW SEGMENT - PUBLIC HEARINGS 

1. Case 2025-002 for ZA Decision Appeal / Branon’s Complex / 248 North Main Street / Parcel 

22063248. Appeal of a Notice of Violation from the Zoning Administrator. This property is located in 

the B2 - Transitional Business Zoning District. 

1. Consider applicant’s request for recess.  

1. T. McCuin motions to recess Case 2025-002 and Case 2025-003. B. Manahan seconds. 

Motion passes with all in favor.  

2. Case 2025-003 for Variance Request / Branon’s Complex / 248 North Main Street / Parcel 22063248. 

Request for a variance. This property is located in the B2 - Transitional Business Zoning District. 

1. Consider applicant’s request for recess 

1. Case 2025-003 was recessed with Case 2025-002 above. 

3. Case 2025-004 for Section 521 Review / Amber Sullivan / 20 Locke Terrace / Parcel 26053020. 

Consider an additional accessory structure. This property is located in the S-IND, Service-Industrial 

Zoning District. 

1. R. Pfeiffer opens the case and asks if any board members have any ex parte communication 

or conflict of interest, no one does. S. Bennett and J. Martell take their oath. 

2. S. Bennett summarizes the staff report reading off highlighted items. R. Pfeiffer asks about 

the setback requirements if the intent was to use the existing slab for this additional 

structure. S. Bennett confirms that their understanding is to use that existing slab, which has 

since fallen out of conformance, so the applicant would need to rip up the old slab to be in 

conformance and proceed with this project. 

3. J. Martell introduces himself and explains the project, noting that the height of the building 

would be 11 feet and they are not aware of any drainage concerns as there used to be a 

garage in that space previously and there were no issues then. 

4. R. Pfeiffer asks if the the applicant would consider shifting the project back to meet the 20 

foot setback requirement under the S-IND zoning district. R. Martell is not sure they could do 

that. R. Pfeiffer explains that the DRB cannot approve unless they shift to fall in the 

guidelines, and then provides some options to consider: 

1. Submit a variance request - R. Pfeiffer explained it would be a high bar to meet, noting 

the 5 requirements 
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2. Quick Claim - A. Sullivan asks if quick-claiming the property to them would change the 

circumstances. R. Pfeiffer confirms that J. Martell’s parents could quick claim the 

property to them to create one lot. A. Sullivan takes her oath. 

3. Change in Zoning by City Council - S. Bennett shares that there is a possibility of this area 

being re-zoned in the coming months to a residential parcel. When zoning maps were 

made, some parcels remained in incorrect zones. Once in a while, these are found and it 

is the intent of the city to re-zone those areas. So, R. Pfeiffer notes that J. Martell can 

await the potential change in zoning.  

5. R. Pfeiffer asks if there are any public comment. 

6. R. Martell is concerned about the discrepancy between the City’s google map view in 

comparison to the lot lines map. S. Bennett reminds that the google map view is not to scale 

and cannot be accurately compared with the lot lines map. R. Martell also shares that two 

different survey maps were done by the same company and have discrepancies. R. Pfeiffer 

encourages them to inquire with the company and try and work out the unknown around lot 

lines in preparation to discuss before the board again. 

7. B. Manahan motions to recess Case 2025-004 until March 3rd, 2025 at 6:30 PM. T. McCuin 

seconds. Motion passes with all in favor.  

C. OTHER BUSINESS 

1. Discuss clarification of DRB Issued Decision Letter in Case 2024-029 for 20 High Street 

1. S. Bennet and C. Sawyer have not heard from the applicant. S. Bennett suggests that the 

board clarify their decision for the record and the zoom recording can be shared with the 

applicant. R. Pfeiffer believes the question is whether or not the whole project had been 

approved as chain link fence or only part of it. She clarifies that only the portion highlighted 

in the decision was approved as chain link fence. On page 5 of 7, there is a sketch from the 

original proposal, that the board noted and decided: 

1. The fence from the Bishop Street sidewalk to the house that runs along the driveway 

(highlighted in pink) was allowed to stay chain link due to ambiguity.  

2. The remaining proposed fence would need to be in wood. R. Pfeiffer confirms that is 

the fence along High Street and the fence parallel to Bishop Street. 

2. R. Pfeiffer explains that the installation of the fence would have to be completed by August 

28, 2025, the expiration date of Permit number B24-000120. 

3. S. Bennett will provide the link to the meeting video via email to the applicant as well as mail 

a certified letter with information about how to access the video so they can review. 

2. Planning & Development update - None. 

3. Enforcement update - None. 

4. Approval of Meeting Minutes - 1/6/2024 
1. R. Pfeiffer tables approval of meeting minutes until next month. 

5. Confirm next meeting date and time. - Monday, March 3rd, 2025. 

1. R. Pfeiffer confirms next meeting. 

6. Other.  

D. PUBLIC COMMENT - None 

 

E. ENTER DELIBERATIVE SESSION 

A. R. Pfeiffer notes that deliberative session is not needed since  there are no cases to discuss.  

B. R. Pfeiffer adjourns the meeting at 7:25 PM. 


