
ST. ALBANS CITY LAND RECORDS ONLINE RECORDS PORTAL ACCESS INSTRUCTIONS 

 

https://cottsystems.com/recordhub-search-gateway/ 

SELECT: “RECORDhub SEARCH GATEWAY” 

 

 

NEXT SELECT: “VIEW SEARCH SITES”  

 

NEXT SELECT THE MUNICIPALITY YOU ARE SEARCHING FOR. 

https://cottsystems.com/recordhub-search-gateway/


 

 

FOR FREE INDEX VIEWING ONLY SELECT: 

VIEW PRICING PLANS UNDER “COMPLEMENTARY – NO IMAGES.”  

 

FOR DOCUMENT IMAGE ACCESS GOING BACK TO 1897 SELECT: 

VIEW PRICING PLANS UNDER “LAND RECORDS.” 

 

***Selecting Document Date Availability will NOT bring you to a 

searchable page. It will however give you a list of what date ranges 

for what documents are available.  

 

 

 

 

 

 



 

YOU MUST CREATE AN ACCOUNT NO MATTER YOUR SELECTION OF INDEX/OR IMAGES. THIS SHOULD 

ONLY TAKE A FEW MOMENTS.  

 

 

NOW YOU ARE AT YOUR DASHBOARD. SELECT THE SEARCH ICON IN THE LEFTHAND BAR.  

 

CLICK SEARCH AGAIN THEN CHOOSE THE LARGE SEARCH KEY. AGAIN, “SEARCH SETTINGS” WILL ONLY 

LET YOU KNOW THE DATE RANGE AND SELECTION OF AVAILABLE DOCUMENTS WE KEEP IN OUR LAND 

RECORDS.  



 

YOU’VE ARRIVED AT THE MAIN SEARCH PAGE. IT FUNCTIONS VERY MUCH LIKE MOST SEARCH 

ENGINES. WHEN INPUTTING INFORMATION, LESS IS MORE. FOR INSTANCE, “64 SMITH,” INSTEAD OF 

64 SMITH STREET, ST. ALBANS. WILL CAPTURE THAT ADDRESS.  

THE LONG SEARCH BAR WILL PRODUCE INDEX AND IMAGES FOR ANY DOCUMENT RECORDED AFTERR 

NOVEMBER 1, 2011.  

TO FIND OUR ONLINE CARD INDEX FOR DOCUMENTS BEFORE NOVEMBER 1, 2011 YOU WOULD CLICK 

THE YELLOW SEARCH BUTTON BELOW THE MAIN SEARCH BAR TITLED: “ONLINE INDEX BOOKS, 

HISTORICAL RECORDS SEARCH.” 

  

 

 

 

 



 

 

 

 

TO PERFORM A HISTORICAL RECORDS SEARCH YOU WILL NEED A LAST NAME OR A FIRM NAME. 

ENTER THAT ONLY IN THE SEARCH FIELD IN THE TOP RIGHT PORTION OF THE PAGE AND CLICK, 

“SEARCH.”  

 

THIS WILL GENERATE A LIST OF INDEX CARDS ON THE LEFT. WHEN SELECTED THE EXPANDED CARD 

COMES INTO VIEW.  



 

 

ONCE YOU SELECT WHICH INDEX CARD YOU ARE LOOKING FOR, ENTER THE BOOK AND PAGE NUMBER 

IN THE FIELDS IN THE BOTTOM RIGHT OF THE PAGE.  

 

 

 

 



YOU WILL FIND MANY VIEWING, PRINTING AND DOWNLOADING AS WELL AS DOCUMENT 

NAVIGATION OPTIONS ALONG THE TOP GREY BAR. YOU MAY SELECT THE DOCUMENTS YOU WISH TO 

VIEW/SAVE BY CLICKING THE SMALL CHECK BOX ON EACH IMAGE TO THE LEFT.  

 

 

IF YOU HAVE MORE QUESTIONS ABOUT NAVIGATING OUR ONLINE RECORDS 

PLEASE REACH OUT TO US AT, (802) 524-1500 *264 OR *261 OR VISIT 

WWW.STALBANSVT.COM/LANDRECORDS FOR MORE INFORMATION. 

 

http://www.stalbansvt.com/LANDRECORDS

